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High School Adult Sponsor Registration Directions  
NWSES requires the use of its online registration system.  ALL adult sponsors should complete steps 1-

3 as early in the year as possible.  Because of the need for signatures on forms, all forms will need to be 
printed and mailed to the regional fair by the submission deadline.   

PLEASE NOTE:  Registration fees may be due when you mail in your paperwork.  Communicate with 
your regional fair director about registration fees, deadlines, and late fees. 

 
1. To register go to www.nwse.org and click on “Register Here”. 
2. If you are a returning user, use last year’s login or email address and password. If this is your first year, 

follow the directions to “Create a new user”. 
3. Enter or confirm your personal information, school/organization information, and fair selection. 
4. Work with your students to complete a Research Plan for each project and determine which ISEF forms 

are required.  Use the Forms Wizard at www.nwse.org for assistance. 
5. After completing the information listed in step 3 above, you will be taken directly to the Adult Sponsor 

Exhibit Management screen when you return to the registration system. From there use the “Add a 
project” button.  You will need the student’s name, project category, and a password for the project.  The 
password is entirely up to you, but must be at least five characters long.   
• If the project is a team project, enter the name of the first student only. Additional students can be 

added later. 
• After adding a project, you can either add another project, or go to the Form 1 Checklist for Adult 

Sponsor for the project just entered. 
6. Complete Form 1 for all your projects.   
7. Your students should be responsible for entering their personal information, Form 1A, Form 1B and 

abstract.  The only forms which are required online are Form 1, 1A, 1B and abstract. 
8. Confirm the project  when you are sure the project will attend the science fair.  Select the project and 

click “Confirm Project”.  This must be done for all projects competing in a fair by February 14th. The 
deadlines for regional fairs vary, so ensure that the projects are confirmed before those specific 
deadlines. 

9. Mail copies of all required ISEF forms for a project to the fair you are attending by their deadline. 
10. Bring originals of all required ISEF forms to the fair. 
 
Other features of online registration are listed below.  Some features are disabled after deadlines pass, so 
that the regional and state fairs can properly plan for the numbers of projects and students to expect. 
Adding projects, confirming projects, withdrawing projects, deleting projects, and adding or deleting students 
are disabled on February 14th.  Changing categories, abstracts, correcting names and project titles are 
disabled on March 5th. 

• Withdraw project: If a project is not able to attend the fair but has already been confirmed, withdraw it. 
• Delete project: This button deletes projects from the system.  This cannot be undone.  
• Change category: This button changes the category of a project of a selected project.  
• Edit Project: 

i. Delete student: The ‘Delete Student’ button will be next to the student’s name and information 
status in the Student Information section.   

ii. Add student: The ‘Add Student’ button is below the current names of students assigned to a 
project in the Student Information section. Students also have this ability. Spelling corrections to 
student names can be made by clicking edit next to the student’s name. 

iii. Edit forms: To edit forms, scroll down to Project Status Summary.  The edit buttons are next to 
each form’s database status. Form 1 can also be reached from the Exhibit Management page. 

• Student Access: Students on a project may edit their forms by logging in with the exhibit number and 
password created by their Adult Sponsor. Students will see the ‘Exhibit Summary’ for that project only. 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /ENU (Use these settings to create PDF documents with higher image resolution for high quality pre-press printing. The PDF documents can be opened with Acrobat and Reader 5.0 and later. These settings require font embedding.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308030d730ea30d730ec30b9537052377528306e00200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /FRA <>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


